
 

 
Setting Up an Alert 
 

 

 

 

 

Click on the 
“Manage Alerts” 
Menu Option 

Click the “+” sign to add 
a new alert 



 

 

 

Click “custom” 



 

 

 

 

 

 

  

 

 

 

 

Click on the account you 
would like to place the 
alert on.  

Click on an alert type to 
be setup.  

To monitor a direct 
deposit, choose the 
“pending ACH” option. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter .01 in the amount 
greater than field.   

Click “alert time” to 
select a time for the alert 
to be sent. Then click 
“accept”, 

Enter a name for your alert,  

Click email and enter your email 
address. 

   OR 

Click text (SMS) and select your 
device.   

**In order to setup text alerts, you must 
first follow the steps to add your device 
to your Online Banking profile. 

 Click “create” 



 

 

 

 

 

 

 

 

 

 

 

The following screen will 
appear confirming your alert 
has been successfully created.  


